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                              INSTRUCTIONS FOR CJA FORM 30

INSTRUCTIONS FOR CJA FORM 30  
DEATH PENALTY PROCEEDINGS  

APPOINTMENT OF AND AUTHORITY TO PAY COURT-APPOINTED COUNSEL

The CJA Form 30 should be used for all death eligible cases, regardless of whether the 
death penalty is authorized, not-authorized, or de-authorized. 

Read these instructions carefully before completing the form. Accuracy and thoroughness 
will aid in the prompt payment of the claim. If possible, use a typewriter to complete the 
form; otherwise, write legibly with a ball point pen (preferably black or dark blue ink). If the 
form is generated from the automated system, Items 1-11 and 13 will be preprinted on the 
form. Attach an itemized statement of the services provided and expenses incurred. Give 
the date and the number of hours claimed for each service provided. Provide dates for, a 
description of, and the purpose for any expenses incurred. For additional guidance, refer 
to the Guidelines for the Administration of the Criminal Justice Act and Related Statutes 
(CJA Guidelines), Volume VII, Guide to Judiciary Policies and Procedures, which is 
available for reference in the Clerk's Office. 

Appointed counsel may obtain investigative, expert, and other services necessary for 
adequate representation in accordance with the procedures set forth in subsection (e) of 
the Criminal Justice Act (as amended), codified in part at 18 U.S.C. §3006A (CJA) and 
subsection (q)(9) and (10)(B) of the Anti Drug Abuse Act, 21 U.S.C. § 848. Prior 
authorization from the presiding judicial officer is required for all such services where the 
cost, excluding reimbursable out-of-pocket expenses, will exceed $500. Failure to obtain 
prior authorization will result in the disallowance of any amount claimed unless the 
presiding judicial officer, in the interest of justice, finds that timely procurement of 
necessary services could not await prior authorization. Payment for these services should 
be claimed directly by the service provider on the CJA Form 31. 

Vouchers shall be submitted no later than 45 days after the final disposition of the 
case, unless good cause is shown (paragraph 2.21A, cja guidelines). All payments 
made pursuant to this claim are subject to post-audit; contemporaneous time and 
attendance records, as well as expense records must be maintained for three years 
after approval of the final voucher (paragraph 2.32, cja guidelines). any 
overpayments are subject to collection, including deduction of amounts due from 
future vouchers.  
   
  
Item 1. CIR./DIST./DIV. CODE: This four-character location code is the circuit or 

district, and divisional office codes for the court where the proceedings 
whom the person represented are held.
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