Determine PDF File Size  Transcript Document Wednesday, July 23, 2008

Slide 2 - Objectives

iew and Objectives

L COMTIMUE |

Slide notes

In this module you will learn how to determine the size of PDF files. After completing this module you will be able to: open Windows Explorer; navigate to a
document folder; see the size of the PDF document before opening; and open and read a PDF document. Click the button below to CONTINUE.
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Slide 3 - OpenWE

Press the Enter key to simulate
the right click functionality and
continue.

Right Clicking the Start button
will pop-up a menu of program
selections which includes
Explare - the Windows
Explorer utility.

"' & % Adobe Captivate

Slide notes

Navigate to the folder where the PDF file that you want to examine is located using Windows Explorer. The quickest method for opening Windows Explorer
is to start by right clicking the Start button in the lower left corner of the screen. In this module, the right click functionality will be done for you when you
press the Enter key to continue.
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Slide 4 - Slide 4

Open
Explare
Search...

-
Elc o g Encrypt
&5 Decrypt
Find using QuickFinder. ..
S Snaglt
Properties

Open All Users
Explore all Users

Slide notes

From the pop-up menu, click Explore.
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Slide 5 - Slide 5

Search...

-
Elc o g Encrypt
&5 Decrypt
Find using QuickFinder. ..
S Snaglt
Properties

Open All Users
Explore all Users

Slide notes
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Slide 6 - navigate to folder

| 8% Start Menu

File Edit ‘iew Favorites Tools  Help

0w © | pmlpr]s e X 0@

: Address ||E;| ChDocuments and Settings|heaferj, JUNGLEYStart Menu

Folders X Mame Size | Type Date Modified
i v Documents A | [ChPrograms File Falder 7/30/2007 10:38 AM
My Computer | b deskrop.ini 1KE Corfiguration Settings  5/15/2007 4:02 AM
IC53 3% Floppy (A5
e Local Disk (C:)
[C5) CaphivateFiles
[C5) Distancelearn
= () Docurments and Settings Scroll the left column to see
| Administrator the O drive.
1T &l Users
I5) asadourianc
153 Default User

IC5) heafer /1:
( Click the scroll bar.

|5 Desktop

[ Favorites

[C3) Local Settings

[£3) My Documents

[£5) My Recent Documen
[£5) MetHood

[C3) PrintHood

[C3) SendTo

| Programs

4 - start ("— EI 2 P adobe Captivate @ Start Menu

Slide notes

In this learning module, the PDF documents are on a network drive called the O drive. Scroll the left column down to see the O drive. Click the scroll bar to
see it scroll.
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Slide 7 - Slide 7

-
E | 8% Start Menu

° Fle Edt View Favorkes Tools Help

e QI Prseuch e | |5 3 X ) @
{ Address | ) Ci\Documents and Settingstheafer]. JUNGLE\Start Menu
Folders X | Name - sze Type Date Modfied
& 3% Floppy (A7) A | SPrograms File Folder 7/30/2007 10:38 AM
¥ desktop.ini 1KB Configuration Settings 5/15/2007 4:02 AM
# © Cotraeries
® (O Distanceleamn
@ I Administrator
* ) All Users
# [ asadourianc
# |20 Defauk User Animation
@ (£ heater) (1004 x 605)
= ) heafer]. JUNGLE {x:0; ¥:25)
) Cookies
® ) Desktop
@ 9 Favrtes
® ) Local Settings
® D My Documents
) My Recent Documen
£ NetHood
£ PrintHood
) SendTo
=) =
# i) Programs
2 Templates
# I LocalSarvice

Slide notes
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Slide 8 - Slide 8

| 8% Start Menu
° Fle Edt View Favorkes Tools Help

O QB Prsew iprosn | 1 3 X 9 G

; Address | () C:\Documents and Settingsiheafer]. JUNGLE\Start Menu
Folders X | Name ~ Size | Type Date Modified
3 My Recent Documen 4 | [C)Programs File Folder 7/30/2007 10:38 AM
2 NetHood  desktop.ini 1¥B Configuration Settings  5/15/2007 4:02 AM
3 PrintHood
) SendTo
SR =)
# @) Programs
) Templates
# ) LocalService
# ) NetworkService Animation

# ) stuser (1004 x 60%)

B £ tran {x:0; ¥:25)

# () trnadmin
# ) Download
® (O DriversApps
# 2 Lotus
& I My Pictures
) MyFiles
& () Program Files
I RECYCLER
) Scriptiogic
() System Volume Information
= TEMP
# I WINDOWS
&b DVD Drive (D:)
32 Heafer on hyrousers' (N:)

Slide notes
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Slide 9 - Slide 9

| 8% Start Menu

File Edit ‘iew Favorites Tools  Help

0w © | pmlpr]s e X 0@

: Address ||E;| ChDocuments and Settings|heaferj, JUNGLEYStart Menu

Folders x Mame = Size  Type Dake Modified
150 MetworkService A [C3)Programs File Falder 7/30/2007 10:38 AM
) sluser | bdeskop.ini 1KB Configuration Settings  5/15/2007 4:02 &M
153 train
IC3) trnadmin
IC5) Download
[C5) Drivershpps
[T Lotus
[ My Pictures
[C3) MyFiles
[C3) Program Files
[C5) RECYCLER
ﬁ ScriptLogic
[C3) Swskem Volume Information
[C3) TEMP
[C5) WINDOWS
<2 DVD Drive (D0}
3:5 Heafer on lyrxdiusers' (M)
55 common on Tyn' (00
2 work (R Double-click the O
x Software (500 drive.
fx TrainDew (T:)
B’ Conkral Panel
B Mokile Device
Iy Metwork Places
Recycle Bin

4 - start ("— EI 2 P adobe Captivate @ Start Menu

Slide notes

The O drive is now in view. Open the O drive to view its contents. In the left column, double-click the O drive.
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Slide 10 - Slide 10
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| & common on “lymd (0:)

File Edit ‘iew Favorites Tools  Help

O 0 8| pmnfErr] 2 X 9@

: Address |x o

Folders Mame = Size  Type Dake Modified

14 start

I
£ 373z

[C5) ADMIN

[C5) APELLATE

) EK

[CT) BK Stats Conf

5 Break

|5 Calendar Demo
Eh Captivate

E:l Captivate Training
(25 chris cygwin

125 civil

C3) C1a

[C5) CLASSES (5vs)
[C3) Classstuff

[ CountDown

[ crs319

[C3) crystal reports

ﬁ Cygwin

L3732

[C5) ADMIN
[C)APELLATE
[ChEK

[C51BK Stats Conf
[C)Break
[C5)Calendar Demo
[CT)Captivate
[CZ)Captivate Training
L5 chris cygwin
[ civil

(ler:)
[CICLASSES (313)
[C5) ClassShuff

E] CountDawn
E] crs319

(L) crystal repatts
L) ovgwin

i

£ Do

©08 Y Double-click DC.

L3 Dss
[C5) Fasat

L App Class
t SA Class

[C5) Fasdt 5A Class

|5 Files_For_Students

=

[C5)Files_For_Students
_IFolder Settings

®§ commaon an 'l

File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder

9/25(2007 11:25 AM
5/19(2008 1:56 PM
5/30/2008 2:54 PM
S5/16/2008 %:51 AM
5/8/2007 4:07 PM
7/20/2006 11:03 AM
5/19/2008 1:56 PM
3(20/2008 5:26 AM
B/2/2008 2:02 PM
5/19(2008 2:45 PM
7/10/2007 10:43 AM
&/21/2007 12:54 PM
&/1/2005 £:33 PM
662008 7:54 AM
111042005 10:50 AM
662008 7:56 AM
5/8/2007 4:07 PM
5/16{2008 11:09 AM
5/27/2008 3146 PM
FH10/2008 2:12 AM
4412008 5149 AM
9fB[2006 7149 AM
9/5/2006 2:27 PM
9262007 4:24 FM
6712005 £:33 PM

Slide notes

The contents of the O drive are displayed. Double-click the DC folder to open and view its contents.
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Slide 11 - Slide 11

Slide notes
Open the PDF Files folder. Double-click PDF Files in the left window.
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